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Upon submittal for Final Review drawings:  

1. Verify - Property Owner Agreement must be completed, signed, and notarized by property 
owner. Exhibit A must also be completed.   

2. BHA Executive Director signs and has notarized form to accompany Property Owner Agreement.  
3. Construction deposit check is given to bookkeeper to be deposited in Trust Account. Copy of 

construction deposit check goes into file with executed agreement.  
4. Executed agreement is sent to BHA attorney to be recorded.  
5. Recorded documents get returned to the attorney who sends them to BHA.   
6. Recorded documents get scanned for electronic Property File and a copy goes into the folder 

(remove pre-recoded copy).  

  

Upon completion of Final Inspection process:  

1. When the Final Inspection determines all construction is complete and in accordance with ARC 
approved plans, the construction deposit can be returned to the property owner of record at the 
me the check is written.  

2. Architectural Specialist requests return of construction deposit from Trust account and sends 
check to property owner of record with letter stating the Final Inspection has been completed.  

3. Executive Director signs and has notarized the Acknowledgment of Satisfaction of Agreement, 
including Exhibit A. This is sent to the BHA attorney, who forwards it the Brunswick County.   

4. Recorded Satisfaction forms are returned to the attorney. Recorded documents get scanned for 
electronic Property File and a copy goes into the folder.  



  



  



  

       NOTICE TO PROSPECTIVE PURCHASERS:  IT IS BALD HEAD ASSOCIATION’S PRACTICE TO FILE AND 
RECORD WITH THE BRUNSWICK COUNTY REGISTRY AN ACKNOWLEDGMENT OF SATISFACTION, 
FOLLOWING COMPLETION OF PROPERTY OWNERS’S OBLIGATIONS UNDER THIS 
AGREEMENT.  UNLESS AND UNTIL THAT DOCUMENT IS FILED, YOU SHOULD PRESUME THAT THE 
PROPERTY HAS NOT YET ACHIEVED COMPLIANCE WITH APPLICABLE ARCHITECTURAL REVIEW 
GUIDELINES AND FINAL INSPECTION OF THE CONSTRUCTION HAS NOT YET BEEN COMPLETED. 



  



  



  



  



  



 


